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Step 1

On your computer, click the Start Menu and select Control Panel.

Step 2

If using Windows XP, double-click the Mail icon.

- - -

(=6 s

[C){)[F » ControlPanel » Al Control Paneltems »

9 |I[ seorch Controt Panet P

File Edit View Tools Help

Adjust your computer’s settings.
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Step 3
Click the E-mail Accounts button.

Under the E-mail tab, click the New button to add your e-mail account.
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E-mail Accounts
You can add or remove an account. You can select an account and change its settings.

E-mail Accounts

E-mail Accounts...

3 Setup e-mail accounts and directories.
&4

Data Files
| . Change settings for the files Outiook uses to ——— E-mail | Data Files | RSS Feeds | SharePoint Lists | Internet Calendars | Published Calendars | Address Books -
&9 store e-mail messages and
; i New... 3% Repair.. '3 Change.. @ SetasDefault X Remove # &
Profiles

% Setup muttiple profiles of e-mail accounts and  [gp oo Name Type
data files. Typically, you only need one. & m.rahman@banglaphone.net.bd IMAP/SMTP (send from this account by default)
m.rahman@banglaphone.net.bd (1) POP/SMTP

Connections

Selected account delivers new messages to the following location:

m.rahman@banglaphone.net.bd\Inbox
in data file C:\L i Outlook! t.bd.ost




Step 4:
Select manually configure server settings or additional server types and then click the Next button.

j Add Mew E-mail Account @

Auto Account Setup

thanuall‘r' configure server settings or additional server types!

- Back [ NEXt>{k] | Cancel

Step 05:

Select the POP3 type of account and then click the Next button.

j Add Mew E-mail Account @

Choose E-mail Service

(@, Internet E-mail
onnect to your POP, IMAP, or HTTP server to send and receive e-mail messages.
Microsoft Exchange
Connect to Microsoft Exchange for access to your e-mail, calendar, contacts, faxes and voice mail.

Other
Connect to a server type shown below.
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Step 06:

o Enter Your Name. This is the name that will appear when others receive your e-mail.

o Enter your e-mail address.

o Make sure that POP3 is selected from the Account Type drop-down box.

o Enter mail.banglaphone.net.bd as the Incoming mail server.

« Enter mail.banglaphone.net.bd as the Outgoing mail server (SMTP)

o Enter your full e-mail address as the User Name

o Enter the e-mail account's Password.

e Check the box for Remember password if you do not want to enter your password every
time you check or send mail from this account.

e Check the box for Require logon using Secure Password Authentication (SPA).

e Click the More Settings button and flow Step 07 and Step 08.
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POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information Test Account Settings
Your Mame: Mahfuzur Rahman We recommend that you test your account to ensure that
) the entries are correct,
Email Address: iman@banglaphone.net.bd
Server Information
l Test Account Settings ...
Account Type: POF3
: : | Automatically test account settings when Next
Incoming mail server: mail.banglaphone.net.bd ic clicked 4 s
Outgoing mail server (SMTF): | majl.banglaphone.net.bd Deliver new messages to:
Logon Information (@ MNew Outlook Data File
User Mame: iman@banglaphone.net.bd () Existing Cutlook Data File
Password: FEEE R Erowse
Rememherpasswnrd

Require logon using Secure Password Authentication

SPA]
[5PA) Mare Settings ...
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Step 07:

-
Internet E-mail Settings u

Cutgoing Server | Advanced

My outgoing server [SMTF] requires authentication

(:) Use same settings as my incoming mail server

@ Log on using
User Name: |\m.rahman@banglaphone.net.bd
Password: ekl

Remember password
|:| Require Secure Password Authentication [SPA)

(:) Log on to incoming mail server before sending mail

[ ok || cance

Step 08:

Internet E-mail Settings M

| General | Outgoing Senrerl Advanced |

Server Port Humbers

Incoming server [POF3): E Use Defaults

This server requires an encrypted connection [S5L)
Qutgoing server (SMTF): 465

Use the following type of encrypted connection: | 35L IE'

Server Timeouts
Short Long 1 minute

Delivery
Leave a copy of messages on the server

Remove from server after 14 2| days

|:| Remove from server when deleted from 'Deleted kems’

ok || cancel




Step 09:

Click Next then Finish
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POP and IMAP Account Settings
Enter the mail server settings for your account.

User Information

Your Name: Mahfuzur Rahman
Email Address: iman@banglaphone,
Server Information

Account Type: POF3

Incoming mail server:
CQutgoing mail server [SMTP):
Logon Information

User Name: iman@banglaphone,

Password: EREREHE

Rememberpassword

[SPA)

net.bd

mail.banglaphone.net.bd

mail.banglaphone.net.bd

net.bd

Require logon using Secure Password Authentication

Test Account Settings

‘We recommend that you test your account to ensure that
the entries are correct.

l Test Account Settings ...

ﬁutomatically test account settings when Mext
is clicked

Deliver new messages to:

@ MNew Cutlook Data File
() Existing Outlook Data File

Browse

More Settings ..
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Test Account Settings

Congratulations! All tests completed successfully
continue.

. Click Close to

Stop

Close

Tasks | Errors |

Tasks Status
\./L::ug onto incoming mail server (POF3) Completed
\/Send test e-mail message Completed
]
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